
Candidate Guide
AUES faculty competition selection system

Generated automatically from the local project: 2026-05-08

Important
The screenshots use demonstration data. Real names, departments, and statuses may differ, but the order of actions is
the same.



01 Registration
Open the registration page, enter a username, email, password, and the image code. After submission, the system creates a candidate account.



02 Email Confirmation
Open the message sent to your email address and follow the confirmation link. Access to the cabinet is blocked until the email is confirmed.



03 Account Activation
After following the link, the email is confirmed, the account is activated, and you can open the personal cabinet.



04 Login
Enter your username and password. If you forgot the password, use the recovery link on the same page.



05 Password Recovery
Enter the email address used during registration. A password reset link will be sent to that address.



06 First Cabinet View
The start page shows whether you have an active application. If there is no application, start with the create application button.



07 Create Application
Fill in your full name, department, desired position, and mandatory consents. After saving, the system opens the profile form.



08 Candidate Profile
The profile includes personal information, education, work experience, teaching, research, languages, skills, grants, and researcher profile sections.



09 Personal Data and Files
Open the personal information section, complete the required fields, and attach your CV and identity document.



10 Education
Add at least one education record and attach a diploma. The application cannot be submitted without this.



11 Ready to Submit
When the required sections and files are complete, the profile page shows the action for submitting the application.



12 Review Application
Open the application and check the status card, attachments, and readiness hints. A draft can be edited before submission.



13 After Submission
After submission, the application appears under My Applications, and profile editing is locked until a possible revision request.



14 Review Status
Open the current application to see the stage, HR or department comments, attachments, and final information.



15 Printable Form
The print button opens a compact version of the application and profile. You can save or print it from the browser.



16 Revision
If HR returns the application, read the comment, correct the profile or application, and submit the materials again.



17 Completion and Archive
After the procedure is completed, the application moves to the archive. The application history and final status remain available there.



18 Built-In Help
The Instruction section in the sidebar contains a short role-based guide for the main actions.



Application Route

After submission, the candidate mainly tracks statuses: Submitted, Sent to Department, DAF and Science Review, Checked by DAF
and Science, Sent to KKK, Archived. If the application is returned for revision, correct the data and submit it again.
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